
 

 

 

 

 

 

 

 

Getting Started with  

PollEverywhere 

 

 

 

 
  



Signing Up For an MGH Institute PollEverywhere 

Presenter Account 
 

1. Go to https://helpdesk.mghihp.edu/ and open a ticket requesting an account. Enter 

“PollEverywhere” as your issue summary 

 

 

2. Within 24-48 hours, our Instructional Technology team will send you a PollEverywhere 

invitation via email. When you receive the invitation, click the Accept invitation button. 

This will take you to the PollEverywhere website. 

 

 

 

 

 

 

https://helpdesk.mghihp.edu/


3. When you accept the invitation, you will see one of two screens: 

 

a. If you already have a PollEverywhere account with your MGHIHP.EDU email 

address, you will be prompted to join the MGH Institute account. Note that your 

previously created activities and responses will remain available to you after you 

join.  

 

 

b. If you do not already have a PollEverywhere account with your MGHIHP.EDU 

email address, you will be prompted to set up a new account. 

 



Creating PollEverywhere Activities 
 

1. On the PollEverywhere website (https://www.polleverywhere.com/ ), first click the blue 

Create button in the top left corner of the screen. 

 
 

2. You will then be prompted to select your activity type. There are a variety of activity 

types in PollEverywhere, including Multiple Choice, Open Response, Q&A, Ranking, 

Clickable images, and Competitions. 

Select your activity type, enter the activity title and response options (if applicable) and 

then click the blue Create button in the bottom right corner. 

 

https://www.polleverywhere.com/


3. Next, you will be able to configure your activity. 

 

a. How people can respond  
 

You can set your activity to allow students to respond via the PollEverywhere 

website and/or via text message. For consistency and ease of use, we recommend 

restricting responses to the website only. This is the default setting. 

 

 

b. Audience restriction & identity  
 

Who can participate - You can allow everyone to participate (the default) or 

restrict to registered participants only. Please leave the setting on the default, 

Everyone – no restriction, as students/participants will not be registered on our 

account.  
 

How do you want to identify participants? -  You can identify participants by their 

Screen name (the default) or make responses Completely anonymous.  
 

 
 



 

c. Response Settings 

Each person may respond – You can allow participants to respond a limited 

number of times or allow unlimited responses (the default). 

Change answer – You can allow participants to change their answer after they 

have selected one (the default) or prevent students from making changes after 

they have selected an answer 

 

 

 

 

d. Moderation (only applicable for activities with open-ended text entry) 

Enable or Disable Moderation – Enabling moderation will require you to approve 

submissions before they are shown in the responses. Disabling moderation (the 

default) will allow all posts to be visible in the responses. 

Automatic profanity filter 

¶ Disable filter. Anything goes! (Default) – No text will be automatically 

filtered out from responses 

¶ Censor profanity out of responses – PollEverywhere will replace profane 

language with asterisks, but otherwise allow the response to be posted 

¶ Block responses with profanity – PollEverywhere will completely block 

messages that are flagged with profane language. Blocked messages will 

appear to the presenter with the ability to allow the post through. 



Filter emoji responses 

¶ All emojis allowed (Default) – Students can use emojis in their responses 

¶ Block emoji – Students cannot use emojis in their responses 
 

 

 

  



Running PollEverywhere Activities 
 

1. From the PollEverywhere Activities page, find the activity that you would like to run. 

Then, click the name of the activity. This will take you to a new page. 

 

 

2. On the Activity page, simply click the Activate button (1) in the top right corner to start 

collecting responses. Note that you may need to hover over the top-right corner of the 

window for the activate button to appear. You can also use the timer in the bottom left 

corner to set a time limit for the activity (2). The activity will automatically lock when 

the timer reaches 0:00. 

 

 



3. You can show the collected responses by clicking the Show responses button in the top 

right corner. You can show responses while the activity is active or wait until after 

activity is deactivated.  

 

 

4. There are a few other options when running a PollEverywhere activity. 

¶ Lock – Lock the activity to prevent further responses. This is similar to 

deactivating the activity. The difference between deactivation and locking is that 

students will see the activity on their device when the poll is locked. They will not 

see the activity on their device when the activity is deactivated. 

¶ Clear responses – Clear out all previous responses to the activity. This is useful if 

you plan on running an activity multiple times and don’t want previous responses 

showing. Cleared responses will still be available in your reports on 

PollEverywhere’s website. 

¶ Full screen – Have the activity take up your entire computer screen. This is useful 

when you are sharing your screen over a video call or presenting in person. 

¶ Next and Previous – If you have a series of activities organized in a group, you can 

easily transition between them using the Next and Previous buttons. 



 

 

5. When you are done with an activity, you can Deactivate or Lock the activity to prevent 

participants from responding further. Alternatively, since you can only have one 

PollEverywhere activity active at a time, you can activate your next activity and the prior 

activity will automatically deactivate. 

 

  



Adding PollEverywhere to Powerpoint (PC) 
 

1. Go to https://www.polleverywhere.com/app/powerpoint/win 

 

2. Scroll down the page to a section labeled “PollEverywhere” for enterprise. You will see 3 

steps in this section. Find “Step 3” and click the link to Install the Poll Everywhere MSI. 

 

 
 

3. Once the MSI file downloads, open it and complete the installation process. When it is 

done installing, click Close to close the installer. 

 

https://www.polleverywhere.com/app/powerpoint/win
https://www.polleverywhere.com/app/powerpoint/win


4. Next, open Powerpoint. You will see a Poll Everywhere tab has been added to the 

Powerpoint toolbar. From this tab, you can log into your Poll Everywhere account, 

create new activities, edit existing activities, and add activities to your presentation. 

 

 

5. With Poll Everywhere integrated into Powerpoint, you can run PollEverywhere activities 

right within you presentations. This makes it seamless to transition from your 

presentation to an activity and back to a presentation. 

 

  



Adding PollEverywhere to Powerpoint (Mac) 
 

1. Go to https://www.polleverywhere.com/app/powerpoint/mac  

 

2. Click the Download for Mac button found towards the top of the page. This will 

download a DMG file. 

 

 

 

3. Once the DMG file downloads, open it and complete the installation process. When it is 

done installing, close the installer. 

 

4. You now have the PollEverywhere app for Mac and can use it with Powerpoint. Please 

see the following web page for more information on using PollEverywhere on your Mac: 

https://www.polleverywhere.com/support/articles/pollev-mac/install  
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